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Application for Council Tax Exemption

Research Students in their first year of writing up who were previously full time 

This application should be signed by the Lead Supervisor.   Only research students who are in their first twelve months of writing-up and who were previously full time students while under supervised study should complete this form, which requests exemption from Council Tax during this 12 month period only.  

For the Student to complete:
Student Name: …………………………………………………………………………………….……………………….

Student Number: ………………………………..                                

Semester Address: ………………………………………………………………………………………………………..

I confirm that I am in the first 12 months of my writing-up period, was previously a full-time student, and am continuing to study towards my degree for at least 21 hours per week for at least 24 weeks.  During this 12 month period I will be having regular meetings with my supervisor and/or will be required to submit regular written work to my supervisor and I will record this through my Research Compass.  I confirm that I am not in full-time employment.

Signature of Student ……………………………………………………………………      Date ………………………
For the Lead Supervisor to complete:
I confirm that the above-named student is in the first 12 months of their writing-up period, was previously a full-time student, and is continuing to study towards their degree for at least 21 hours per week for at least 24 weeks.  During this 12 month period the student will be having regular meetings with me and/or will be required to submit regular written work to me. 

Supervisor’s name (block capitals) ……………………………………………………………………………………   

Signature of Principal Supervisor ……………………………………………………      Date ……………………..
For Registry staff member to complete: 
Supervised study (writing up period) start date: ……………………………………………………………………….
Supervised study (writing up period) end date: …………………….………………………………….………………
Expected Thesis submission date: ……………………………………………………………………………………...
Please return the completed form to the Student Services Hub, 2A1 Cottrell Building. 
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